




 the altar). After the prayers, make sure your 
 mic is off. 

 During the passing of the peace  , bring two 
 chalices (the same size and without their 
 covers), napkins, and three individual cups to 
 the altar. Leave the white glass dish with the 
 extra napkins and extra empty cups on the 
 credence table. Place one chalice to the left 
 of the service book and one to the right along 
 with the napkins and the individual glasses. 
 Also bring one plate and place it on the right 
 at the front of the altar. Then you can go back 
 to your seat for the offering. 

 If there is no acolyte, you should bring the 
 offering plates to the front to hand to the 
 ushers. 

 When the offering is brought forward,  come 
 forward with the presiding minister and the 
 acolyte to receive the bread or wine and 
 grape juice. With your back to the altar, stand 
 on the right of the pastor. Turning and facing 
 the altar, raise whichever element you have 
 (lifting to God as part of the offering). Then 
 proceed around the altar and place the 
 flagons (pitchers) behind the chalices with 
 the wine on the left and grape juice on the 
 right. You pour the wine and the grape juice 
 during the singing of the Offertory. There is 
 not a whole lot of time for this so keep 
 moving but there is no need to appear 
 rushed. You begin the Offertory Prayer with 
 “Let us pray” and then begin the prayer which 
 is prayed in unison by the congregation. 

 During the “Holy, Holy, Holy”  please bow 
 your head for the first verse.  You may make 
 the sign of the cross if you choose. 

 Communion 

 Generally you will distribute either the wine 
 or the grape juice with the words, “The blood 

 of Christ, shed for you.” Please don’t turn 
 away from the last communicant at a table 
 until they have taken their wine or grape 
 juice. Be prepared to take communion to 
 someone who cannot come forward. After 
 everyone has been communed, help remove 
 all the communion items to the table behind 
 the altar. The altar is not cleared until 
 everyone has communed. 

 If you assist when one pastor is both 
 presiding and preaching, then you will 
 distribute bread to the people with the 
 words, “The body of Christ, given for you.” 
 Use the hand sanitizer which is on the 
 credence table. You also bless the children 
 who come forward but do not yet receive 
 communion. (Please switch hands so you are 
 not putting the same hand on a head that 
 then tears off a piece of bread.)  A simple 
 “Bless you in the name of the Father, Son, and 
 Holy Spirit” is sufficient. 

 Following distribution of communion  , and 
 clearing the altar, be ready for the closing 
 portions of worship. The pastor gives the 
 blessing and you pray the prayer after 
 communion (another "Let us pray")  Then go 
 to your seat for the sending hymn. 

 During the last verse of the sending hymn  , 
 go to the altar with the pastor/s, reverence 
 the altar and give the dismissal from the back 
 or one of the doors and then greet people as 
 they leave (  be sure to turn your mic off after 
 the dismissal  ). 
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